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I NTRODUCTI ON

About This Application

The SACPA (Substance Abuse and Crime Prevention Act of 2000) Reporting Information
System is a web application developed by the Department of Alcohol and Drug Programs (ADP).
Cadlifornia counties will use this tool to submit and update SACPA County Plan, Expenditure
information, Annual Financial Status Report and SATTA (SB 223) related data to ADP. ADP's
Office of Crimina Justice Collaboration will utilize this information to authorize the release of
annual alocations to counties, and track and report progress.

The magjor data entry components to the SACPA Reporting Information System are:
County Plan Entity Information
County Plan Service/Activity Information
County Plan Capacity Projections
County Plan Client Projections
County Plan Questions
Plan Description
Financid Status Reports
Expenditure Report — Entity Information
Expenditure Report — Service/Activity Information
Other Services Client Counts
Case Management Client Counts
Other Services Wait List Counts

Using this application, you will be able to create and track multiple working drafts of your
county’s plan, expenditures and various client counts. Each version of the plan will be marked
with a status to represent its stage in the County Plan development, approval and alocation
processes.

The application also contains a reporting function that allows you to view and print the County
Plan, Expenditure Report, Other Services Counts and Annual Financial Status Report information
entered in the system.

This document is a user reference manual that is intended to support individuals entering data into
the SACPA Reporting Information System.
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A. Accessing the SACPA Reporting Information System

Because the SACPA Reporting Information System is available through the Internet, you will
access the application through the ADP and SACPA web sites.

ADP Home Page http://www.adp.ca.gov
SACPA Home Page http.//www.adp.ca.qgov/SA CPA/prop36.shtml

ADP recommends that you access the SACPA Reporting Information System application through
the SACPA Home Page. Y ou will find important notices regarding any changes or updates to the
system on that page.

Getting Help
Contact ADP' s Automation Help Desk if you have questions or problems related to the SACPA
Reporting Information System.

Automation Help Desk
1-877-517-3329
Monday through Friday
8:30 AM to 430 PM

Logging On To the SACPA Reporting Information System

ADP requires you to have a User Name and Password that are issued to you by ADP viaan
application process. Use the assigned User Name and Password to log on to the SACPA
Reporting Information System. After your initial logon, you will be required to change the
password you use. It iscritical that you remember your new password, asit will be required each
time you log into the system. If you forget your password, please call the Automation Help Desk
at 1-877-517-3329. The help desk staff will email your password to you.

To log onto the SACPA Reporting Information System, follow the steps below:

1. Open Internet Explorer or Netscape Navigator.
2. Enter the address. http://www.adp.ca.gov
3. PressENTER. The ADP Home Pageis displayed below.
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4. Click the Prop 36 Substance Abuse and Crime Prevention Act link indicated. The
Substance Abuse and Crime Prevention Act Home Page is displayed.
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5. Click the SACPA Reporting Information System link on the left menu list. Thiswill take you to the
SACPA Reporting Information System page.
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6. Onthe SACPA Reporting Information System page, click either:

- Tedting/Training System, Select Testing/Training when you want to practice using the
application. Data entered in this environment cannot be submitted to ADP and will not
affect “real” data.

or

- Input/Review County Data. Select I nput/Review County Data when you want to enter
actual County Plan information.

7. Youwill be prompted for a User Name and Password. Enter the User Name and Password
assigned to you by ADP. It is very important to remember your password, as you will need
this password each time you log into the system.

8. Click OK. The Welcome to the SACPA Reporting Information System page will be
displayed.
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9. Enter your Password. This is the same password that was issued to you by ADP.

10. Click the Submit button. The Fiscal Y ear Selection page will be displayed. From this page
you can begin using the SACPA Reporting Information System.
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L ogging Out of the SACPA Reporting Information System

When you have finished entering data into the SACPA Reporting Information System, you will
need to log out of the application.

Click the Xl in the upper right corner of each browser window until you have completely
exited al browser windows.
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B. Changing Your Password

The first time you log on to the SACPA Reporting Information System, you will use the
password assigned to you by ADP. For security purposes, once you are logged on, the system will
prompt you to change your password. Y our password will be valid for up to 90 days, after which
time you will be required to change it using the Change Password page on the SACPA
Reporting Information System Navigation Bar. It is very important to remember your password,
asit isrequired each time you log into the system. To change your password, follow the
instructions below.

1. Click Change Password link on the Navigation Bar. The Internet Service Manager page will
be displayed. Your User Name will be displayed in the Account field.

2. Inthe Old Password field, type your current password.

In theNew Password field, type your new password. Passwords:

- Must be at least six characterslong;

- Arecase-senditive;

- Cannot be used more than once; and

- ADP recommends that spaces not be used in a password.

3. Inthe Confirm New Password field, type your new password again.

4. Click OK. If your password is successfully updated, the message “ Passwor d successfully
changed’ will be displayed. If you entered your old password incorrectly, the message “ The
specified network password isnot correct” will be displayed. If you did not enter your
password correctly when confirming your new password, the message “ Passwor ds don’t
match” will be displayed. If you entered a password with fewer than six characters or that
has been used more than once, the message “ Either the password istoo short or password
unigueness restrictions have not been met” will be displayed.

5. Click the Back to Application link. The Welcome to the SACPA Reporting Information

System page will be redisplayed.
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6. Enter your password and click the Submit button. Y ou will be able to continue working in
the application. The next time you login, you must use your new password.

7. If your password change was not successful, repeat steps 1-6 until the update is complete.
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C. General Functionality

You will notice severa key features and buttons that are used consistently throughout the
application. These features are described below. At the end of this section you will aso find alist
of additiona hints to help you use the SACPA Reporting Information System and an example of
atypica dataentry flow.

Standard Features

Use This For This Purpose
1 Navigation Bar To access specific pages within the
' application.

The Navigation Bar is the Grey panel that is
visible at the top left side of your browser
while you are in the SACPA Reporting
Information System. Click any link in the
navigation bar to open the requested page.

T SAOFA - Micingn
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2. Save The Save button is located at the bottom of
most pages. This button acts as a save button
for datayou enter. If an error existsin the
data, the system will issue an error message.
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UseThis For This Purpose
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If dl values are valid, the datawill be saved.
3. Cancel To return to the previous page.

The Cance button is located at the bottom of
most pages.

4. Reset To clear un-submitted information entered on
apage. Reset will redisplay the last saved
version of data.

The Reset button is located at the bottom of

most pages.
ADE Home Pags
ViewiUpdate Contact Information
SACPA Hene Page
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5. Text/Numeric Fields For data entry. In most text fields, such as
fields for names, you can type any
combination of letters and numbers. In
numeric fields such as Existing Capacity,
you can only enter numbers.
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For This Purpose

6. Ligt Fidds

Erkty Flan -
Servioe Flan
Capacky Flan

Cliznt Projection Plan

Repart Typac
Exprard i [miomealcn - Semices

Cther Senvices - Chent Counts

i Er Sanices - Waring Lis

Frencisl Status Fepon =l

7. RadioButton

Add Financial Status Report for Fiscal Period:
& January 1 - March 31, 2001

January 1 - June 30, 2001

2001/2002

2002/2003

200372004

2004/2005

2005/2006

YYD

8. Prior Pagelink

Department of Alcohol and Drug Programs

To sdlect an entry from a predefined list of
choices. You are limited to the choices
provided and cannot type new entries. To
select an entry in the list:

Use the mouse to scroll as needed and
select the entry.

-OR-

Use the UP and DOWN arrows on your
keyboard, select the value you want

displayed.

To select adesired option. A radio button is
the blank circle located next to an option.

To mark aradio button, click in the circle.

This link will take you back to the prior
page.
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Some Hints
The following items provide additional information to help you use the SACPA Reporting
Information System.

Remember your password. You will need it each time you log into the system.

To move from one field to another, click in the desired field with your mouse or use the TAB
key on your keyboard to move onefield at atime.

Enter dollar amounts to the nearest dollar. Do not enter amounts using decimals (cents).

Use the Navigation Bar and buttons within the SACPA Reporting Information System to
move from one page to another within the application. Do not use the Back and Forward
buttons.

If you are logged on to the SACPA Reporting Information System and significant time
elapses without any data entry, the application will issue a message. Y ou will not be able to
continue until you re-enter your password on the SACPA Reporting Information System
Welcome page.

For highest resolution/clarity when using the SACPA Reporting Information System, set your
monitor’s display resolution to 1024 x 768 pixels. Thisis optional

Typical Data Entry Scenario

The following example represents atypical data entry flow for a County user creating a
2001/2002 County Plan using the SACPA Reporting Information System.
Action Result

1. Log onto the SACPA Reporting
Information System using the user name

and password provided by ADP.
2. Change the password to one of your The firgt time you logon to the SACPA
own choosing. Reporting Information System, you will be

required to change your password. After that,
you must change your password at |east
every 90 days.

3. Seect your Fiscal Year
4.  If the County has unused fundsto carry Excess Funds from 2001/2002 will be added
over from the previous fiscal year, enter to the allocation amount for 2002/2003.

the carmy-over amourt using the Fiscal Refer to section Creating a New County

Y ear Setup data entry page. Also enter -
the County Tax Identification Number Elpa; &gggﬁ?igjﬁéi gg&%ﬁ%; N how to

for the county.
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Action

Result

5. Select County Plan as the submission
type you wish to update

Enter County Plan Entity Information

Enter County Plan Service/Activity
Information

8. Enter County Plan Capacity Projections
Information

9. Enter County Plan Client Projection
Information

10. Complete County Plan Questions
11.  Add your counties Plan Description

12. Create another County Plan for FY
2002/2003 with different numbers to
use as a comparison to Version 1.

13. Update/modify data entered in Version
1 and/or Version 2

14. Onceyou are satisfied with the data
entered, update the status of the desired
Version from DRAFT to FINAL.

15. Submit the Final Version of the County
Plan for approva by appropriate county
representative.

16. Once approved by the appropriate
county representative, update status of
the plan from FINAL to COUNTY
APPROVED.

17.  Once the status of a plan has been
marked as COUNTY APPROVED,
ADP will review the County Plan.

18.  Within 20 working days ADP will
either

Request disbursement of the
allocation requested by the county
and update the status of the plan
from COUNTY APPROVED to
ADP APPROVED

Department of Alcohol and Drug Programs

Refer to section Creating a New County
Plan, on page 21, for further details.

Refer to section County Plan Version, on
page 36 for further details on how to create a
new version.

Refer to section County Plan Version, on
page 36 for further details on how to update a
new version.

Refer to section Updating County Plan
Status, on page 45, for further details on how
to update the status of the plan.

Refer to section Updating County Plan
Status, on page 45, for further details on how
to update the status of the plan.

14
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Action

Result

The status will be changed from
COUNTY APPROVED to ADP
REVIEW/ISSUES PENDING.
They will then contact the county if
an issue exists.

Department of Alcohol and Drug Programs
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D. County Information Page
The sections in the user manua that follow provide details on how to use the SACPA Reporting
Information System to perform the necessary tasks.

The County Information page is the first page that is displayed once you have logged on
successfully. This page allows you to enter, verify and update contact information.
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Verifying Lead Agency and Contact Information

1. The Name and Address of the Lead Agency will automatically be displayed in the County
Information section. Counties cannot update this information. (Only ADP has the ability to
update Lead Agency information.)

2. Sdect the contact you wish to review and click on the Update Contact Button.
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3. Contact Information corresponds to the person designated as the contact for the Lead Agency.
Thisis not necessarily information associated with the person logged on. Contact Information
if available will be displayed.

- Name (Honorific, First Name, Last Name)
- Title

- Phone and Extension if applicable

- FAX

- Mobile Phone

- Email Address

- Lead Agency Roles

- Financia Status Report Approvers

4. If entry or updates to Contact Information is required, see “Entering and Updating Contact”
on page 18.

Adding a County Contact
County users can go to the Update Contact Information page to add data or make changesto
Contact Information.
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1. Click the County Information link on the Navigation Bar. The County Information Page is
displayed.

2. Click Add New Contact. The Add Lead Agency Contact page is displayed.

Add Lead Agency Conbact

(hiingi P sl T ] 0 mevw Comtnt 0t Lead Anenoy. asle o e Name gad dlce she Sabmy Busten,

Fina nsal Siemrs Subre | Gowcel | Feset |

3. Choose a user from the User Name box and click the Submit button. This will open the
Update Contact Information page, see “Entering and Updating Contact Information” for more
detailed instructions on how to update contact information.
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Entering and Updating Contact I nformation
County users can go to the Update Contact Information page to add data or make changes to
Contact Information.

1. Click the County Information link on the Navigation Bar. The County Information Page is
displayed.

2. Click Update Contact. The Update Contact Information page is displayed.
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3. Update any of the following fields as necessary:

- Name (Honorific, First Name, Last Name)
- Title

- Phone and Extension if applicable

- FAX

- Pager

- Mobile Phone

- E-mail Address

- Contact Information Notes

4. Choose the appropriate L ead Agency Roles of the county contact by checking the associated
box. Each box represents the type of information for which the contact is responsible.
Counties may have more than one contact for each role and contacts can have multiple roles.
For more information on how to update these fields see “ Updating Lead Agency Roles and
Financial Status Report Approvers’ on page 20.

S e E-I:-;Lead Agancy Cornact
™ Plan Cortact

™ Financial Satu= Repod Gonlact

I™ Financizl Stafus Report Approver Laval 1
Effactive Date (From - Throughi: | -i -’1 2 I -'1 'i

I™ Financial Stafus Report Approver Leval 2
Efective Diate (From - Through: | A | i | | A

5. Click the Submit button. The Contact Information page is redisplayed with updated Contact
Information.

6. If no other changes to Contact Information are required, click alink on the Navigation Bar to
move to another page. The requested page will be displayed.
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Updating Lead Agency Roles and Financial Status Report Approvers
County users can go to the Update Contact Information page to add data or make changesto Lead
Agency Roles.

1. Click the County Information link on the Navigation Bar. The County Information Page is
displayed.

2. Sdlect the radio button next to the contact you wish to update and click the Update Contact
Information button. The Update Contact Information page is displayed.
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3. Choose the appropriate L ead Agency Roles of the county contact by checking the associated
box. Each box represents the type of information for which the contact is responsible.
Counties may have more than one contact for each role and contacts can have multiple roles.

4. For acounty contact that is a Financial Status Report Approver Level 1 or Leve 2, check the
box and enter an effective from date. The effective from date must be later than 5-1-01 and
must be prior to the effective through date.

NOTES: The Financia Status Report Approver Level 1 and Level 2 designations can not be
set by the approver themselves. Any other county user with alog on can designate the
approver as either aLevel 1 and/or 2.

To expire the users approver rights, enter a through date on or after the date on which you wish to
expire the approver rights.
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E. County Plan Submission

Creating a County Plan
Once you create or establish a County Plan for a specific fiscd year, you can add County Plan
Entity, County Plan Service/Activity, County Plan Client Projections, County Plan Capacity Plan,
Plan Questions and Plan Description Files.
There are two ways to create a county plan for a specified fiscal year:

1. By using ablank template

-OR-
2. By making a copy of an existing county plan and making updatesto it.

Using a Blank Template
Follow steps below to create a county plan using a blank template. For instructions on how to
create a county plan using an existing plan, refer to Page 26 “Using an Existing County Plan’”.

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.

=
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2. Sdect thelink of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the
year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.
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Select the Fiscal Year Set Up link. This module will alow you to add excess funds and
modify your county’s tax identification number for afiscal year. If your county has excess
funding available from the current fiscal year that can be applied to the new fiscal year's
allocation, enter this data using the Fiscal Year Setup page. An example of the pageis
displayed below.
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In the Excess Funds Carry Over $ field, enter the carry over amount that will be added to
the alocation for that fiscal year. The County Employer 1D will be populated for the county.
The user can modify thisfield if necessary.
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5. Click the Save button. The Fisca Y ear Information page is redisplayed with the Total ADP $
Allocation for Fiscal Year field updated.
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6. Next, click the Prior Page link. Thiswill return you to the Submission Type selection page
within the year you selected.
Y
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7. Select the County Planlink. Once you select the County Plan link the following screen will
be displayed.
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8. Once on this screen select the Add a County Planlink. The Select Activity screen will be
displayed.
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9. Next select the Create a new County Plan using aBlank Form link. The county plan data
entry selection page will be displayed
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10. Next sdlect the page you would like to update. Y our choice are:

Entity — The Entity page alows you to enter the amount of projected spending by entity
type. Updating this page is discussed in further detail in section — County Plan Entity
Information.

Service/Activity - The Service/Activity page alows you to enter the amount of projected
spending by Service/Activity Type. Updating this page is discussed in further detail in
section — County Plan Service/Activity Information

Client Projections - The Client Projections page alows you to enter number of projected
clients by service type. Updating this page is discussed in further detail in section —
County Plan Client Projection Information

Capacity Projections - The Capacity Projections page allows you to enter number of
projected capacity by service type. Updating this page is discussed in further detail in
section — County Plan Capacity Projection Information

Plan Questions - The Plan Questions page alows you to answer plan questions regarding
the input received in plan development. Updating this page is discussed in further detail
in section — County Plan Questions Page of the County Plan.

Plan Description Files— The Plan Description Files page alows you to upload your
county plan description to include with your plan information. Uploading plan
description filesis discussed in further detail in section — County Plan Description Files.

11. On each page you have a series of data entry fields. Complete these field and select the save
button. Thiswill save your changes. Once you are done updating each page, select the Prior

Page link at the bottom of each page to return to the page list. Thiswill alow you to select

the next page to update. Y ou may update each one of these pages as often as you like.
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Note: The plan will not be submitted to ADP until you Update the Status of the plan to
County Approved. Updating your plan status is discussed in further detail in the section
titled, County Plan Status on page 45.

Using an Existing County Plan

Y ou may choose to create a new County Plan using data from an existing County Plan. This
approach will alow you to copy data from an existing County Plan and alow you to simply
update the fields that are different.

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.
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2. Sdect the link of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the

year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.
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3. Select the Fisca Year Set Uplink. This module will alow you to add excess funds and
modify your county’s tax identification number for afiscal year. If your county has excess
funding available from the current fiscal year that can be applied to the new fiscal year's
alocation, enter this data using the Fiscal Y ear Setup page.

Note: if you have aready entered your prior year's rollover amount you may skip steps 3
through 6.

An example of the page is displayed below.

ez Californial§ SR e

Departmant of Alcohal and Drug Frograms SACPA Reporting Infarmati on System

Hapa Cosssry Hixaith sl Ham s Surs faoyiibcabel and Diug Frogmss

e —— Fisel Yo Sl Uy far Fiszal Year S0 200G

To i ata Fracal Yearlnfumistion, il dila and olick the Saeebifor

Flaace gawe § i
uprissen oien|
Thes web oy elem wil

i amrashieally I pau

Bl Al f:ll:ln'u:ﬁ'rj of E;ml ﬂl ﬂl

ey an d o Wil

ki o Lo el it Pigie
o e

B wr o .

Conchiore of Ups | Prymc: Mol | CondVebsader
00T o DA, Ry (s, (T

Department of Alcohol and Drug Programs 27



SACPA Reporting Information System

4. Inthe ExcessFundsCarry Over $ field, enter the carry over amount that will be added to
the alocation for that fiscal year. The County Employer ID will be populated for the county.
The user can modify thisfield if necessary.

5. Click the Save button. The Fiscal Y ear Information page is redisplayed with the Total ADP $
Allocation for Fiscal Year field updated.
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6. Next, click the Prior Page link. Thiswill return you to the submission type selection page

within the year you selected.
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7. Seect the County Planlink. Once you select the County Plan link the following screen will
be displayed.
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8. Once on this screen select the Add a County Planlink. The Select Activity screen will be
displayed.
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9. Next sdlect the Create a new County Plan by copying an Existing County Planlink. The
county plan selection page will be displayed
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10. Select the Fiscal Year version you would like to copy. The new version of the plan is added
to the County Plans List page.

The county plan data entry selection page will be displayed
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11. Next select the page you would like to update. Y our choice are:
Entity — The Entity page alows you to enter the amount of projected spending by entity

type. Updating this page is discussed in further detail in section — County Plan Entity
Information.
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Sarvice/Activity - The Service/Activity page alows you to enter the amount of projected
spending by Service/Activity Type. Updating this page is discussed in further detail in
section — County Plan Service/Activity Information

Client Projections - The Client Projections page alows you to enter number of projected
clients by service type. Updating this page is discussed in further detail in section—
County Plan Client Projection Information

Capacity Projections - The Capacity Projections page alows you to enter number of
projected capacity by service type. Updating this page is discussed in further detail in
section — County Plan Capacity Projection Information

Plan Questions - The Plan Questions page alows you to answer plan questions regarding
the input received in plan development. Updating this page is discussed in further detail
in section — County Plan Questions Page of the County Plan.

Plan Description Files— The Plan Description Files page alows you to upload your
county plan description to include with your plan information. Uploading plan
description filesis discussed in further detail in section — County Plan Description Files.
Note: the county plan description file will not be copied. You will need to re-upload this
file.

12. On each page you have a series of data entry fields. Complete these field and select the save
button. Thiswill save your changes. Once you are done updating each page, select the Prior
Page link at the bottom of each page to return to the page list. Thiswill alow you to select
the next page to update. Y ou may update each one of these pages as often as you like.
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The following is an example of the Save button and Prior Page link at the bottom of the page.

| | u 1 u u w
| | ol | 0 o D

SATTA Entity Gramd Total n n L] I

Save Button ’ S Rozet Caraced

PioPus €— | Prior Page Link

Note: The plan will not be submitted to ADP until you Update the Status of the plan to
County Approved. Updating your plan status is discussed in further detail in section County
Plan Status on page 45.
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Viewing or Updating a County Plan

To view aligt of al County Plans and Revisions follow the steps below.

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.
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2. Sdect the link of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you sdlect the
year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.
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3. Sdect the County Plan link. An example of the page is displayed below.
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4. Next select the Update or View an Existing County Planlink. The following plan list page
will be displayed.
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13. Select thelink of the plan or plan revision you wish to view or update. The Plan Typefield,
Version or Revision Date and Status fields all act as links to the plan or revision you wish to
view. Thiswill take the user to the County Plan data entry selection page.
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14. Next select the page you would like to view or update. Y our choice are:

Entity — The Entity page alows you to enter the amount of projected spending by entity
type. Updating this page is discussed in further detail in section — County Plan Entity
Information.

Service/Activity - The Service/Activity page alows you to enter the amount of projected

spending by Service/Activity Type. Updating this page is discussed in further detail in
section— County Plan Service/Activity Information
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Client Projections - The Client Projections page allows you to enter number of projected
clients by service type. Updating this page is discussed in further detail in section —
County Plan Client Projection Information

Capacity Projections - The Capacity Projections page alows you to enter number of
projected capacity by service type. Updating this page is discussed in further detail in
section — County Plan Capacity Projection Information

Plan Questions - The Plan Questions page alows you to answer plan questions regarding
the input received in plan development. Updating this page is discussed in further detail
in section— County Plan Questions Page of the County Plan.

Plan Description Files— The Plan Description Files page alows you to upload your
county plan description to include with your plan information. Uploading plan
description files is discussed in further detail in section - County Plan Description Files.
Note: the county plan description file will not be copied. You will need to re-upload this
file.

15. On each page you have a series of data entry fields. Complete these field and select the save
button. Thiswill save your changes. Once you are done updating each page, select the Prior
Page link at the bottom of each page to return to the page list. Thiswill alow you to select
the next page to update. Y ou may update each one of these pages as often as you like.
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County Plan Version

Y ou may choose to create multiple County Plans within a given fiscal year. For example, when
trying to derive an accurate alocation of dollars by using different combinations of data, you may
want to keep arecord of the different working versions (“what-if” scenarios) of the plan. The
SACPA Reporting Information System automatically assigns Ver sion numbers to each plan
created within a given fiscal year.

The first County Plan that is created for a given fiscal year will be assigned Version 1. Version
numbers will automatically be assigned incrementally to each subsequent plan created within the
same fiscal year.

To view alist of dl County Plans and Versions

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.
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2. Sdect thelink of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the
year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.
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3. Sdect the County Planlink. An example of the page is displayed below.
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4. Next select the Update or View an Existing County Planlink. The following plan list page

will be displayed.
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County Plan Revision

Creating a County Plan Revision

Plans with a 10% or greater change in their County Plan must submit arevised County Plan. To
accomplish this, the county may choose to create a Revision based on an existing County Plan
with a status of County Approved or higher see” County Plan Status’ on page 45 for descriptions
of County Plan statuses. Users can also create revisions from the last revision as long as the status
of the revision is County Approvedor higher. The County Plan (original or revised) used to
create the revision will be frozen so that no additional changes other than status changes by ADP
will be alowed.

-Multiple versions of revisions are not alowed-

To create arevision of an existing County Plan with a status of County Approved or higher
follow the steps below.

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.

=

Department of Aleahal and Drog Pragrame SACPA Reporting Infarmatian System
Mapa Cousity Haakh @nd Biman S Agoydonbal sad Dveg Programe
Home Pages
: AR Wome Pagn Fiscal Yeas Selectan

To dens 0F 281 Up Your counly's Coact inforration and sbaized sanyveis, plesse Sakect the Cousty |lorvetioh lnk.
Changs Passwoid To change your [ sanid, plessse aekect the Chasde Pagssord link
T prochice rapons handcopy o Beciinic) kom wour daba, peace s=lact the Regonisg Ik

ST Ta Start ar Moddfy Yaur Comnty's Sehmésssan tn ADP
Subem|ssinms Salect a Fiscal Year
Rpaning I':I':Ez' Yer |y zmam
ADE Azsisiance 01
0200
032004
LA
LG

Coredfors ol e | Erbescy Holoe | Eoeilevdnade
102000 Siate o Caromes. Drsy Dmas, Grvemor.

2. Sdlect the link of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the
year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.
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3. Select the County Planlink. An example of the page is displayed below.
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4. Next select the Create a Revision of an Existing County Planlink. If a plan exists for the
fiscal year selected has a status of County Approved or higher the following page will be

displayed.
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Note: if not plan in the fisca year selected is currently in a status of County Approved or
higher, you will receive an error message, ‘ County Plans must be in a status of County
Approved or higher in order to be revised. Unable to locate any County Plans that meet this

criteria’

5. Enter aRevison Date for the revised plan. Note: the revision date must fall within the plan

year selected. Each subsequent revision (if you have more than one revision) must have a

revised date |later than the prior revision.

6. Next click the Create Revision button. Thiswill bring you to the County Plan data entry

selection page displayed below.
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Viewing or Updating County Plan Revisions

County Plan Revisions are represented on the County Plan List with an “R” in the Plan Type
column. Origina plans are represented with an “O”.

To view alist of al County Plans and Revisions

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.
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2. Sdect thelink of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the
year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.
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3. Sdect the County Planlink. An example of the page is displayed below.
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4. Next select the Update or View an Existing County Planlink. The following plan list page

will be displayed.
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The county plan revision will be noted as arevision under the plan type. Select the link of

therevision you wishto view. The Plan Typefield, Version or Revision Date and Status

fidds dl act aslinks to the plan or revision you wish to view. Thiswill take the user to the
County Plan data entry selection page.
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5. Sdect the link of the data entry page you wish to view or update.
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County Plan Status

Each county plan that is created will be assigned a Status. Y ou will change the status of a given
county plan as you progress through the development and approva processes. There are three
statuses that can be assigned by a county and two that can be assigned by ADP:

County assigned:

DRAFT: The system automatically assigns this status to a county plan when it isfirst
created. Multiple plans within afiscal year may be marked with DRAFT Status.

FINAL: County users will mark a county plan with FINAL status when the plan is ready for
approva by the appropriate county representative.

COUNTY APPROVED (REVISED COUNTY APPROVED for County Plan
Revisions): County users will mark a county plan with APPROVED status when a plan has
been approved by the appropriate county representative and is ready to be reviewed by ADP.

ADP Assigned:

ADP APPROVED (REVISED ADP APPROVED for County Plan Revisions): ADPwill
assign this status to a county plan to mark a plan that was used to request the county’s
alocation.

ADP REVIEW/ISSUES PENDING (not available for County Plan Revisions): ADP will
assign this status to a county plan to mark a plan that isin the process of being reviewed or if
there are issues with the plan.

NOTES: Within 20 working days of receipt of a County Plan with County Approved status,
ADP will either update the statusto ADP Approved, or will contact the county if an issue
exists and change the status to ADP Review/I ssues Pending.

A county plan with ADP Approved or ADP Review/I ssues Pending status cannot be
updated or deleted.

Updating County Plan Status

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.

Department of Alcohol and Drug Programs 45



SACPA Reporting Information System

e MILLYWOTD

Department of Aleshal and Drug Programs SACEA Repaorting Information Systam
Maps Coaty Haakh and HBuman Soee Agoydcobal snd Dost) Programs
Home Pages
: ABP tgene Pagn Fiscal Yeas Selectan

T ene 07 881 UR Your counly's Colact inorration and aitanzed spprovers, plisds gekst the Doty leformetlen link.
Changs Pagewonl T cheange your foas s, pleceie gebact the Chamne Passwnrd Nk
T prockice mpone handcoge o daciinic) kom wour deta, pleace oder! he Bogonisg lirk

Coumty |sfoimatisn
Te Start or Modify Yaur Cownby's Sehmésssan o ADP
S ubemissines Salect a Fiscal Year
Fiscal Y ear

e links —» e
AP Asssiance 01

R iRl nny

L0300

A0S

DEE

| Erfesoy Hplee | Enel véctosse
8 200 0 Shetw o Cfloemes. Oray Dists, Gareeimeor,

2. Sdect thelink of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the
year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.
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3. Sdect the County Planlink. An example of the page is displayed below.
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4. Next select the Update or View an Existing County Planlink. The following plan list page
will be displayed.
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Select the link of the plan or revision you wish to update. The Plan Type field, Version or
Revision Date and Status fields all act as links to the plan or revision you wish to update.
Thiswill take the user to the County Plan data entry selection page.
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5. Select the Update Status link. The Update Status page will be displayed.
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Key information regarding the selected county plan is displayed. Current Status of the plan
aso will be displayed.

6. Sdect the desired status from the Change Plan Statusto radio button list and click the Save
button. Thiswill change the status of the plan and return you to the County Plan data entry
selection page.
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The new status will be displayed in the plan information heading.
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County Plan Entity Information
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To update the Entity Information page enter the following data:

See Appendix A for definition of terms.

1. Inthe Drug Treatment column, enter the name(s) of the entity/entities responsible for drug
treatment administration.

For each drug treatment entity listed, enter the following:

2. Inthe Direct Services column, enter the amount of planned SACPA expenditures for
providing direct drug treatment services by entity.

3. Inthe Administrative Activities column, enter the amount of planned SACPA expenditures
for supporting administrative (non-direct) services by entity
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In the Other Service column, enter the name(s)of other county service entity/entities that will
receive SACPA funds for services and activities. Refer to Section 9505, Title 9, CCR.
Examples of Other Service entities include the County Office of Education, Socia Services,
Mental Health, Public Health, and the local Workforce Investment Board.

Examples of Other Service entities include the County Office of Education, Socia Services,
Menta Hedlth, Public Hedth, and the local Workforce Investment Board. Do not enter
Criminal Justice entities such as courts or probation in this section. Enter them in the
Criminal Justice fields, step 7.

For each Other Service entity listed, enter the following:

In the Direct Services column, enter the amount of planned SACPA expenditures for direct
Services.

In the Administrative Activities column, enter the amount of planned SACPA expenditures
for administrative (non-direct) services.

In the Criminal Justice column, enter the name/type of entity/entities that will receive
SACPA funds for services and activities. Examples of Criminal Justice entities include the
Court and Probation Department.

For each Criminal Justice entity listed, enter the following:

8.

10.

11

In the Direct Services column, enter the amount of planned SACPA expenditures for direct
services.

In the Administrative Activities column, enter the amount of planned SACPA expenditures
for administrative (non-direct) services.

Inthe SATTA (SB 223) section, enter the entities responsible for administering SATTA
funds. If available, enter the amount planned for each entity split by Administrative Activities
and Direct Services

Once your data entry is complete, click the Save button. The County Plan Entity Information
page redisplays with calculated Totals and Percentages of ADP Allocation.
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If the information displayed is not correct, make additional update and click the Save
button. The County Plan Entity Information page will be redisplayed. Continue to make
update until you are satisfied with the data.

To return to the County Plan data entry selection page, click the Prior Page link at the
bottom of the page.
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Deleting County Plan Entity Line Items

To delete an Entity line from the Entity Plan Information Page the user must follow the
instructions listed below. Simply clearing the data will cause submission errors. Please review
the instructions below for deleting line items that have been previously submitted.

1. Select the check box(es) next to the County Plan Entity line item(s) that you want to delete.
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2. Click the save button at the bottom of the screen. The County Plan Entity Information pageis
redisplayed with selected information del eted.
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County Plan Service/Activity Information
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To update the Service/Activity Information page enter the following data:
See Appendix A for definition of terms.

1. Non-Residential/Outpatient
Enter Planned Expenditures for the following drug treatment types:

Treatment/recovery — no meds

Treatment/recovery — Methadone, LAAM, or other meds prescribed
Day Program —intensive

Detoxification — no meds

Detoxification — Methadone, LAAM, or other meds prescribed

2. Residential

Enter Planned Expenditures for the following drug treatment types:
Detoxification (hospital)
Detoxification (non-hospital) — no meds
Detoxification (non-hospital) — Methadone, LAAM, or other meds prescribed
Treatment/recovery — no meds
Treatment/recovery — Methadone, LAAM, or other meds prescribed

3. Other Service
Enter Planned Expendituresfor the following services:

Literacy Training

Family Counsdling

Vocational Training

Other Client Services

Specify Other Client Services: List/describe services (other than those listed above) that
the county plans to fund servicesin order to serve SACPA clients.

4. Case Management Activities
Enter Planned Expendituresfor:

Referral/Assessment

Placement

Court Monitoring

Supervision

Miscellaneous

Specify Miscellaneous. If you entered Planned Expenditures for miscellaneous case
management activities, provide a brief description of the service.

5. SATTA (SB 223)

Enter Planned Expenditure for:

Drug Testing for SACPA Clients
Other Purposes

5. Click the Save button at the bottom of the page. Thiswill redisplay County Plan
Service/Activity Information page with calculated Totals and Percentages of ADP Allocation.
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If the information displayed is not correct, update the data as necessary and click the Save
button. Continue to make adjustments as necessary until you are satisfied withthedata. To
return to the County Plan data entry selection page, click the Prior Page link at the bottom of
the page.
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County Plan Capacity Projection Information
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To update the Capacity Projections page enter the following data:
(Capacity = the number of dots or beds) See Appendix A for definition of terms.

1. Non-Residential/Outpatient

Enter/Update the Existing Capacity and Planned Additional Capacity fields for the
following drug treatment types:

Treatment/recovery — no meds
Treatment/recovery — Methadone, LAAM, or other meds prescribed
Day Program —intensive
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Detoxification — no meds
Detoxification — Methadone, LAAM, or other meds prescribed

2. Residential

Enter/Update the Existing Capacity and Planned Additional Capacity fields for the
following drug treatment types:

Detoxification (hospital)

Detoxification (non-hospital) — no meds

Detoxification (non-hospital) — Methadone, LAAM, or other meds prescribed
Treatment/recovery — no meds

Treatment/recovery — Methadone, LAAM, or other meds prescribed

3. Other Service
Enter/Update the Existing Capacity and Planned Capacity fields for the following services:

Literacy Training

Family Counsdling

Vocationa Training

Other Client Services

Specify Other Client Services: List/describe services other than those listed above for
which the county has (or plans to have) capacity to serve SACPA clients.

4. Click the Save button at the bottom of the page. This will redisplay County Plan Capacity
Information page with calculated Totals.

If the information displayed is not correct, update the data as necessary and click the Save
button. Continue to make adjustments as necessary until you are satisfied withthedata. To
return to the County Plan data entry selection page, click the Prior Page link at the bottom of
the screen.
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County Plan Client Projection Information
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To update the Capacity Projections page enter the following data:
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See Appendix A for definition of terms.

1. Enter/Update the projected number of clients who will be referred for services by the
following sources:
Referred From Parole
Referred From Court/Probation

2. Sarvice Type
Non-Residential/Outpatient

Enter/Update the Projected Number of Clients for the following drug treatment types:

Treatment/recovery — no meds

Treatment/recovery — Methadone, LAAM, or other meds prescribed
Day Program —intensive

Detoxification — no meds

Detoxification — Methadone, LAAM, or other meds prescribed

3. Residential
Enter/Update the Projected Number of Clients for the following drug treatment types:

Detoxification (hospital)

Detoxification (non-hospital) — no meds

Detoxification (non-hospital) — Methadone, LAAM, or other meds prescribed
Treatment/recovery — no meds

Treatment/recovery — Methadone, LAAM, or other meds prescribed

4. Other Service
Enter/Update the Projected Number of Clients for the following services:

Literacy Training

Family Counsdling

Vocationa Training

Other Client Services

Specify Other Client Services: List/describe services other than those listed above for
which the county anticipates it will provide to SACPA clients.

5. SATTA (SB 223)
Enter/Update the Total Number of Client Projected for Drug Testing.
Enter/Update the Total Number of Tests Projected

6. Click the Save button at the bottom of the page. Thiswill redisplay County Plan Client
Projection page with calculated Totals.

If the information displayed is not correct, update the data as necessary and click the Save
button. Continue to make adjustments as necessary until you are satisfied with thedata. To
return to the County Plan data entry selection page, click the Prior Page link at the bottom of
the screen.
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County Plan Questions Page of the County Plan

If the user chooses to go to the Plan Questions page the user will have the option to answer or
update the Plan Questions from Part | of the County Plan Template. An example of the screenis
displayed on the following pages:
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Original Plan Guestions for Fiscal Year 20022003, Version 3
Sistec D2l Crested [GH32002  Last Revised: 05000

To update Plaa Questions, answses each guestion and ciick e S mimil beties.
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To answer the questions the user will choose the check box next to the appropriate response
for each question. If the user does not select at least one response to each question, the
system will prompt the user with the following warning when choosing the submit button:
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Also, if aresponse is chosen that requires additional information, for example question #2

‘No (specify)’, the user will be required to enter a brief explanation of their response before
submitting the page.
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County Plan Description Files

The Plan Description Files page allows the automated submission of the County Plan Narrative
document. This new functionality allows the user to attach, view, download and delete Plan
Description files.

Users will be restricted from uploading more than one Plan Description file and one Board of
Supervisors Resolution (or other Board approval document) per County Plan. Users will not be
able to modify documents on-line. To make changes the user will be required to delete the
existing Plan Description and upload a modified document.

A description of how to use the new functionality follows.

How to Attach a File

County users will have the ability to attach a Plan Description document and a Board of
Supervisors Resolution (o other approva document) through a system of file upload. The process
will require that the county create these documents using Word with an extension of .DOC.

To attach afile, follow the steps below:

1. To attach adocument, select the type of document you would like to attach by choosing
the radio button next to your selection. The user can choose between ‘ County Plan
Description” and ‘Board of Supervisors Resolution'.
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2. Choose the Upload button. This will bring the user to the File Upload page.
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3. Choose the Browse button. Thiswill allow the user to select afile and will open a
‘choose file’ window
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4. Select the appropriate file and choose the Open button. This will display the file name on
‘File Name:” window of the File Upload page

5. Sdect the Upload the File button. This will upload the file to the database and will
return the user to the Plan Description Files page. The file name will be displayed under
document name.
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How to View a File

To view afile that has been uploaded, right click on the document link under the * Document
Name' header. In the example above, the user would right click on the County Plan.doc. This
will open the document in a separate window. If the document is not compatible with Microsoft
Word, the document will not be displayed.

An example of how the document will be display is shown on the following page:
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How to Download a File

To download afile the user must choose save the document while the document is being viewed.
To save the document, choose ‘File' from the menu bar of the new window and select ‘ Save AS'.
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A window will appear allowing the user to save the document wherever they choose.
How to Delete a Document

To delete afile the user will select the document type using the radio button next to their selection
and choose the delete button. Thiswill delete the existing document from the database.
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Deleting a County Plan

County Plans with a status of DRAFT, FINAL and COUNTY APPROVED can be deleted. Plans
with a status of ADP APPROVED and ADP REVIEW/ISSUES PENDING

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.
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2. Sdect the link of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the
year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.
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3. Select the County Planlink. An example of the page is displayed below.
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4. Next select the Delete an Existing County Plan link. The following plan list page will be
displayed.
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6. Select the Delete button next to the plan or revision you wish to delete. The message “Are
you sure you want to delete the Plan?” is displayed.

7. Click Ok. The selected Plan, which includes County Plan Entity, County Plan

Service/Activity, Capacity Plan and Client Projections Information, Plan Questions and Plan
Description file, is deleted.
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F. County Expenditure, Client Countsand Wait List Report

Creating a New Expenditure, Client Counts and Wait List Report

Once you have a County Plan in the status of ‘ ADP Approved’ for the fiscal year, you can add a
County Expenditure Report.

There are two ways to create a County Expenditure Report for a specified fiscal year:
1. By using ablank template
-OR-
2. By making a copy of an existing Expenditure Report or County Plan and making

updatesto it. Note: The copy function will copy only the entity types from the Entity
Information page; no fiscal information will be copied.

Using a Blank Template
Follow steps below to create an Expenditure Report using a blank template.

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.
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2. Sdect the link of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the
year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.
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3. Select the Fiscal Year Set Uplink. This module will alow you to add or modify your
counties excess funds and modify your county’s tax identification number for afiscal year. If
your county has excess funding available from the current fiscal year that can be applied to
the new fiscal year's alocation, enter this data using the Fiscal Year Setup page. An example
of the page is displayed below.
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4. Inthe ExcessFundsCarry Over $ field, enter the carry over amount that will be added to
the allocation for that fiscal year. The County Employer 1D will be populated for the county.
The user can modify thisfield if necessary.
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5. Click the Save button. The Fisca Y ear Information page is redisplayed with the Total ADP $

Allocation for Fiscal Year field updated.
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6. Next, click the Prior Page link. Thiswill return you to the submission type selection page
within the year you selected.
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7. Select the Expenditure, Client Counts and Wait List Report link for the appropriate reporting

period. Expenditure, Client Counts and Wait List Reports are due twice ayear. The first

reporting period is the First Six Months from July 1 to December 31. The second reporting

period is an Annua Report from July 1 to June 30. Once you select the link of fiscal period

you will have the following options.
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8. Once on this screen select the Add an Expenditure, Client Counts and Wait List Report link.

The Select Activity screen will be displayed.
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9. Next sdlect the Create a new 2002/2003 Expenditure, Client Counts and Wait List Report

from a Blank Formlink. The report form list page will be displayed.
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10. Next sdlect the page you would like to update. Y our choice are:

Entity — The Entity page allows you to enter the amount expended by entity type. For
instructions on how to complete Entity Information, refer to section Expenditure- Entity
Information.

Service/Activity - The Service/Activity page allows you to enter the amount expended by
Service/Activity Type. For instructions on how to complete Service/Activity Information,
refer to section Expenditure — Service/Activity Information.

Case Management Client Counts - The Case Management Client Counts page allows you
to enter number of clients by case management type and demographic. For instructions
on how to complete the Case Management Client Counts refer to the Case Management
and Other Services Client Counts Information section

Other Services Client Counts - The Other Services Client Counts page alows you to
enter number of client by other services type and demographic. For instructions on how
to complete the Other Services Client Counts refer to the Case Management and Other
Services Client Counts Information section

Wait Lig - The Wait List page alows you to enter the number of client that spent time
on await list for other services. For instructions on how to complete the Wait list page
refer to the Other Services Waiting List Counts Information section.

11. On each page you have a series of data entry fields. Complete these field and select the Save
button. Thiswill save your changes. Once you are done updating each page, select the Prior

Page link at the bottom of each page to return to the page list. Thiswill alow you to select

the next page to update. Y ou may update each one of these pages as often as you like.
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Note: The Expenditure, Client Counts and Wait List Report will not be submitted to ADP
until you Update the Status of the plan to County Submitted. Updating your report statusis
discussed in further detail in section Updating Expenditure, Client Count and Wait List Report
Status, on page 86.

Creating a County Expenditure Client Count and Wait List Report using an
Existing County Plan or Expenditure Report

Y ou may choose to create a new Expenditure, Client Count and Wait List Report using data from
an existing County Plan or Expenditure Report. Note: Copying an existing Expenditure Report
or County Plan will only populate the Entities entered on the Entity Information Page. No fiscal
datawill be copied.

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.
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2. Sdect thelink of the fiscal year of the plan you would like to create. Y our choices are

2000/2001,

2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the

year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.
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3. Select the Fiscal Year Set Up link. This module will allow you to add or modify your

counties excess funds and modify your county’s tax identification number for afiscal year. If
your county has excess funding available from the current fiscal year that can be applied to
the new fiscal year's alocation, enter this data using the Fiscal Y ear Setup page. An example
of the page is displayed below.
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4. Inthe ExcessFundsCarry Over $ field, enter the carry over amount that will be added to

the alocation for that fiscal year. The County Employer 1D will be populated for the county.

The user can modify thisfield if necessary.

5. Click the Save button. The Fiscal Year Information page is redisplayed with the Total ADP $

Allocation for Fiscal Year field updated.
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6. Next, click the Prior Page link. Thiswill return you to the submission type selection page
within the year you selected.
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7. Select the Expenditure, Client Counts and Wait List Report link for the appropriate reporting

period. Expenditure, Client Counts and Wait List Reports are due twice ayear. Thefirst
reporting period is the First Six Months from July 1 to December 31. The second reporting
period is an Annua Report from July 1 to June 30. Once you select the link of fiscal period
the following screen will be displayed.
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8. Once on this screen select the Add an Expenditure, Client Counts and Wait List Report link.
The Select Activity screen will be displayed.
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9. Next select the Create a new 2002/2003 Expenditure, Client Counts and Wait List Report by
Copying an Existing Report link. The screen will display alist of Plans and Reports from
which you must select to make your copy.
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10. Select thelink of the Report or County Plan you would like to copy. Note: Copying an
existing Expenditure Report or County Plan will only populate the Entities entered on the

Entity Information Page. No fiscal datawill be copied. The form list page will be displayed
alowing you to choose which page to update.
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Entity — The Entity page allows you to enter the amount expended by entity type. For
instructions on how to complete Entity Information, refer to section Expenditure- Entity
Information.

Service/Activity - The Service/Activity page allows you to enter the amount expended by
Service/Activity Type. For instructions on how to complete Service/Activity Information,
refer to section Expenditure — Service/Activity Information.

Case Management Client Counts - The Case Management Client Counts page allows you
to enter number of clients by case management type and demographic. For instructions
on how to complete the Case Management Client Counts refer to the Case Management
and Other Services Client Counts Information section

Other Services Client Counts - The Other Services Client Counts page alows you to
enter number of client by other services type and demographic. For instructions on how
to complete the Other Services Client Counts refer to the Case Management and Other
Services Client Counts Information section

Wait Lig - The Wait List page alows you to enter the number of client that spent time
on await list for other services. For instructions on how to complete the Wait list page
refer to the Other Services Waiting List Counts Information section.

On each page you have a series of data entry fields. Complete these field and select the
Save button. Thiswill save your changes. Once you are done updating each page, select
the Prior Page link at the bottom of each page to return to the page list. Thiswill alow
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you to select the next page to update. Y ou may update each one of these pages as often as
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The following is an example of the Save button and Prior Page link at the bottom of the page.
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Save Button 4> Save Rpset Cancel

PioPus €— | Prior Page Link

Note: The Expenditure, Client Counts and Wait List Report will not be submitted to ADP
until you Update the Status of the plan to County Submitted. Updating your report status is
discussed in further detail in section Updating Expenditure, Client Count and Wait List Report
Status, on page 86.

Updating and Viewing Existing Expenditure, Client Count and Wait List

Report Information

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.
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2. Sdect thelink of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the
year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.

3. Onthis page you will select the fiscal period of the Expenditure, Client Counts and Wait List
report.
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4. Select the Expenditure, Client Counts and Wait List Report link for the appropriate reporting
period. Expenditure, Client Counts and Wait List Reports are due twice ayear. The first
reporting period is the First Six Months from July 1 to December 31. The second reporting
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period is an Annua Report from July 1 to June 30. Once you select the link of fiscal period
the following screen will be displayed.
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5. Sdect Update or View an Existing Expenditure, Client Counts and Wait List Report link.
The form list page will be displayed alowing you to choose which page to update.
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6. Next select the page you would like to update. Y our choice are:

Entity — The Entity page allows you to enter the amount expended by entity type. For
instructions on how to complete Entity Information, refer to section Expenditure- Entity
Information.

ServicelActivity - The Service/Activity page allows you to enter the amount expended by

Service/Activity Type. For instructions on how to complete Service/Activity Information,
refer to section Expenditure — Service/Activity Information.
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Case Management Client Counts - The Case Management Client Counts page allows you
to enter number of clients by case management type and demographic. For instructions
on how to complete the Case Management Client Counts refer to the Case Management
and Other Services Client Counts Information section

Other Services Client Counts - The Other Services Client Counts page alows you to
enter number of client by other services type and demographic. For instructions on how
to complete the Other Services Client Counts refer to the Case Management and Other
Services Client Counts Information section

Wait Ligt - The Wait List page alows you to enter the number of client that spent time
on await list for other services. For instructions on how to complete the Wait list page
refer to the Other Services Waiting List Counts Information section.

7. On each page you have a series of data entry fields. Complete these field and select the Save
button. Thiswill save your changes. Once you are done updating each page, select the Prior
Page link at the bottom of each page to return to the page list. Thiswill alow you to select
the next page to update. Y ou may update each one of these pages as often as you like.

Updating Expenditure, Client Count and Wait List Report Status

County users can choose between two statuses for Expenditure, Client Counts and Wait List
Reports:

DRAFT (which ADP users cannot view)

And

COUNTY SUBMITTED (changing the report to County Submitted will alow ADP access to
your report)

ADP will change the status of your Expenditure, Client Count and Wait List Report to ADP
RECEIVED to acknowledge their receipt of the plan. Once the report isin ADP RECEIVED
status, County users will not be able to modify the report.

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.
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2. Sdect thelink of the fiscal year of the plan you would like to create. Y our choices are

2000/2001,

2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the

year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fiscal year submission type page is displayed below.

3. On this page you will select the fiscal period of the Expenditure, Client Counts and Wait List
report.
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4. Select the Expenditure, Client Counts and Wait List Report link for the appropriate reporting
period. Expenditure, Client Counts and Wait List Reports are due twice ayear. The first
reporting period is the Firgt Six Months from July 1 to December 31. The second reporting
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period is an Annua Report from July 1 to June 30. Once you select the link of fiscal period
the following screen will be displayed.
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5. Select Update or View an Existing Expenditure, Client Counts and Wait List Report link.
The form list page will be displayed allowing you to choose which page to update.
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6. Select the Update Status link. Thiswill bring you to the update status page.
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Degartment of Alcohol and Drug Programs SACPA Reporting Information System
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7. Thispage will display the current status of the report along with the available status.

Note: County users can choose between two statuses for Expenditure Reports:

DRAFT (which ADP users can not view)

And

COUNTY SUBMITTED (changing the report to County Submitted will allow ADP access to

your report. Once ADP receives your report)

8. Click the Save button to change the status of your report. Note: changing the status back to
DRAFT will allow you to make changes to your Expenditure, Client Counts and Wait List

Report.
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Expenditure — Entity Information

HIEbume Fae ooy Expenditure Report for Fiscal Periad July 1 - December 31, 2001
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To update the Entity Information page enter the following data:

See Appendix A for definition of terms

1. Inthe Entity Type column, Drug Treatment section, enter the name(s) of the entity/entities
responsible for drug treatment.

For each Drug Treatment entity listed, enter the following:

In the Direct Services column, enter the amount of SACPA expenditures for providing direct
Drug Treatment Services by entity. In the Administrative Activities column, enter the
amount of SACPA expenditures for supporting Administrative (non-direct) Activities by
entity.
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2. Inthe Other Service section, enter the name(s)of other county entity/entities that received
SACPA funds for services and activities. (Examples of Other Service entities include the
County Office of Education, Social Services, Mental Health, Public Health, and the local
Workforce Investment Board. Do not enter Criminal Justice entities such as courts or
probation in this section. Enter them in the Criminal Justice fields, step 7.)

For each Other Service entity listed, enter the following:

In the Direct Services column, enter the amount of SACPA expenditures for Direct Services.
In the Administrative Activities column, enter the amount of SACPA expenditures for
Administrative (non-direct) Activities.

3. Inthe Criminal Justice section, enter the namef/type of entity/entities that received SACPA
funds for services and activities. Examples of Criminal Justice entities include the Court and
Probation Department.

For each Crimina Justice entity listed, enter the following:

In the Direct Services column, enter the amount of SACPA expenditures for Direct Services.
In the Administrative Activities column, enter the amount of SACPA expenditures for
Administrative (non-direct) Activities.

4. Click the Save button. The County Expenditure Report Entity Information page redisplays
with calculated Totals and Percentages of ADP Allocation.

5. If the information displayed is not correct, updates can be made to the Entity Type and
Expenditures fields. Additiona entities and Expenditures can be entered.

6. Click the Save button after additions and updates are made. The Expenditure Report Entity
Information page is redisplayed with updated information. Continue to make adjustments as

necessary.
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Deleting a County Expenditure Report Entity Information Line ltems

1. Click the Expenditureslink on the Navigation Bar. The County Expenditure Reports List
page is displayed.

2. Sdlect the radio button next to the Expenditure Report that contains Entity Information that
will be deleted.

3. Click Update Entity. Expenditure Report Entity Information page is displayed for the fiscal
period and version requested.

4. Select the checkbox () next to the Expenditure Report Entity Type line item(s) that you want
to delete. Note: Deleting an Entity Type will also delete the corresponding Expenditure
information.

Expenditures

Delete
Line

Entity Type Administrative
Direct Services Activities Total

Drug Treatment
™ [Behaviar Health

900,000 10,000 310,000 7.02

ool o]l ol o o
o)y ol o]l ol oy o
Lsees AR o P v SRR oo IR vecs GRS oo
o o o o o O

Drug Treatment SubTotal 900,000 10,000 910,000 7.02
Other Service

v |County Office Education
]| ICounty tental Health

100,000
100,000

10,000 110,000 0.85
1,000 101,000 0.78

ol o) af o]l o] O
ol o) af o]l o O
o o o o o O
{ o P o STEF TR o ] oot R v

|
|
|
|
I

Other Service SubTotal 200,000 11,000 211,000 1.63

5. Click Save. The Expenditure Report Entity Information page is redisplayed with selected
information deleted and the changes saved.
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Expenditures

Delete
Line

Entity Type Administrative
Direct Services Activities Total

Drug Treatment
r IEleha\tior Health

900,000 10,000 910,000 .02

ol o o] of ol O
ol o o] o ol &
o o o O O O
o o o o o O

Drug Treatment SubTotal 900,000 10,000 910,000 7.02
Other Service

I~ |County Mental Health

100,000 1,000 101,000 0.78

ol o] O] of o] ©
ol o] o o] ol ©
o o o o O O
o o o o o o

Other Service SubTotal 100,000 1,000 101,000 0.78
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Expenditure Service/Activity Information

County Expenditure Repon for Fiscal Periad July 1 - December 31, 2001
SACHA Heme Fage ServicelActivity |rfprmmation
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To update the Service/Activity Information page enter the following data:

See Appendix A for definition of terms
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Enter expenditures for the following drug treatment types (see Appendix A for definition of
terms):

1. Non-Residential/Outpatient
Treatment/recovery — no meds
Treatment/recovery — Methadone, LAAM, or other meds prescribed
Day Program —intensive
Detoxification — no meds
Detoxification — Methadone, LAAM, or other meds prescribed

2. Residentia
Detoxification (hospital)
Detoxification (non-hospital) — no meds
Detoxification (non-hospital) — Methadone, LAAM, or other meds prescribed
Treatment/recovery — no meds
Treatment/recovery — Methadone, LAAM, or other meds prescribed

3. Other Service. Enter expenditures for the following services:
Literacy Training
Family Counsdling
Vocational Training
Other Client Services
If the county has expenditures for Client Services (e.g. mental health, etc.), not listed
above, list or describe these services

4. Case Management Activities. Enter expendituresfor:
- Referral/Assessment
Placement
Court Monitoring
Supervision
Miscellaneous
Specify Miscdlaneous. If your County Plan listed Planned Expenditures for
Miscellaneous Case Management Activities, provide a brief description of the
activity(ies).

5. SATTA (SB 223). Enter total SATTA funds spent on:

Drug Testing for SACPA Clients
Other Purposes

6. Click the Save button. Redisplays County Expenditure Report Service/Activity Information
page with calculated Totals and Percentages of ADP Allocation.

7. If the information displayed is not correct, update expenditure fields as necessary. Then, click
Save. The Expenditure Report Service/Activity Information page is redisplayed with updated
totals, calculated percentages of ADP Allocation and the updates are saved. Continue to
make adjustments as necessary.
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Case Management and Other Services Client Counts

Cther Services Client Counts and Charactertstics Repertfor Fiscal Period; July 1 - Decemier 3, 201
Swas D6t Cresld D30T Lost Bavtid:

Trs aeckupetate e Other Semipes Chere (ot and Charschansion Hepert, enter (ool frmaton snd cick e St etion.

(AR TR LR T[T
(LR LI 1R IR
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Howrasisey | 1 | ] |
Geperden Lurg | 7 | i | [ | i
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1. FillintheTota Clients that received each of the different Case Management or Other
Services in the appropriate column.

2. Fll inthe number of males and females that received each of the different Case
Management or Other Services in the appropriate column. The total number of clientsin
each service column cannot exceed the Total Clients entered on thefirst line of that service
column.

3. Fill inthe number of clients who have Children Under 18 and do not have Children Under
18 that received each of the different Case Management or Other Servicesin the
appropriate column. Thetotal number of clients in each service column cannot exceed the
Tota Clients entered on the first line of that service column.

4. Fill in the number of clients that fall within the different age ranges at admission that
received each of the different Case Management or Other Services in the appropriate
column. The total number of clientsin each service column cannot exceed the Total
Clients entered on the first line of that service column.

5. Fill inthe number of clientsthat fall within the different Race categories that received each
of the different Case Management or Other Services in the appropriate column. The total
number of clientsin each service column cannot exceed the Total Clients entered on the
first line of that service column.

6. Fill inthe number of clients that fall within the different Ethnicity categories that received
each of the different Case Management or Other Services in the appropriate column. The
total number of clientsin each service column cannot exceed the Total Clients entered on
the first line of that service column.

7. Fill in the number of clients that fall within the different Referral Sources that received
each of the different Case Management or Other Servicesin the appropriate column. The
total number of clientsin each service column cannot exceed the Total Clients entered on
the first line of that service column.

8. Fill inthe number of clients that fall within the different Living Arrangements that
received each of the different Case Management or Other Services in the appropriate
column. The total number of clientsin each service column cannot exceed the Total
Clients entered on the first line of that service column.

9. Fill inthe number of clients that are pregnant and the number of clients that are not
pregnant that received each of the different Case Management or Other Servicesin the
appropriate column. The total number of clients in each service column cannot exceed the
Tota Clients entered on the first line of that service column. Also, the total number of
clients in each service column cannot exceed the number of Female clients for that service
column.
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10. Fill in the total number of client receiving drug testing utilizing SATTA funds. If a
number is entered in the client count field for drug testing the total number of drug tests
performed must be equal to or greater than the total number of clients

11. Fill inthetotal number of drug tests performed utilizing SATTA funds. The number of
drug tests performed must be greater than or equal to the total number of clients receiving
drug testing.

12. Click the Save button. The page redisplays and the counts entered are saved.
13. If theinformation displayed is not correct, updates can be made to the counts.

14. Click Save after additions and updates are made. The page is redisplayed with updated
information and changes are saved.

15. Continue to make adjustments as necessary.

Other Services Waiting List Counts Information
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Hatirs.
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Subme !M Cancel
For each of the Other Services columns, fill in the number of clients that fit the criteria

1 listed under “Waiting List Counts.”

> For each of the Other Services columns, fill in the number of clients that fit the criteria
* listed under “Days that SACPA applicants served spent on waiting list.”

3 For each of the Other Services columns, fill in the number of clients that fit the criteria

listed under “Of total SACPA applicants, how many were.”

4. Clickthe Savebutton. The Other Services Waiting List Counts Report page redisplays
and the counts entered are saved.
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If the information displayed is not correct, updates can be made to the counts

6. Click Save after additions and updates are made. The Other Services Waiting List Report
page is redisplayed and saved with updated information.

7. Continue to make adjustments as necessary. When you are satisfied with the data entered,
click Save. The screen will be redisplayed and changes will be saved.
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Deleting an Expenditure, Client Count and Wait List Report

An Expenditure, Client Count and Wait List Report with a status of DRAFT can be deleted.
Reports with a status of COUNTY SUBMITTED and ADP RECEIVED cannot be deleted.

1. Click the Submissions link on the left-hand navigation bar. The page below will be displayed.
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2. Sdect the link of the fiscal year of the plan you would like to create. Y our choices are
2000/2001, 2001/2002, 2002/2003, 2003/2004, 2004/2005, 2005/2006. Once you select the

year, a page displaying the submission type due in that year will be displayed. An example of
the 2002/2003 fisca year submission type page is displayed below.
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3. Sdlect the Expenditure, Client Counts and Wait List link for the appropriate fiscal period. An
example of the pageis displayed below.

Department of Akcohol and Drug Programs SACPA Reporting infarmation System
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4. Next select the Delete an Existing Expenditure, Client Counts and Wait List Report link. The
following plan list page will be displayed.
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5. Select the Delete button next to the Expenditure, Client Counts and Wait List Report you
wish to delete. The message “Are you sure you want to delete the Plan?” is displayed.

6. Click Ok. The selected Expenditure, Client Counts and Wait List Report which includes
Expenditure Entity, Expenditure Service/Activity, Case Management Client Counts, Other
Services Client Counts and Wait List is deleted.
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G. Financial Status Report
Creating a New Financial Status Reports
There are two ways to create a Financial Status Report for a specified fiscal year:
1. By using ablank template
-OR-

2. By making a copy of an existing Financial Status Report for another fiscal year and
making updates to it.

Using a Blank Template
Follow the steps below to create a Financial Status Report using a blank template.

1. Click the Submissions link. The Fiscal Year Selection page will be displayed.

: : d : 2
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2. Select thefiscal period for which you wish to create a Financial Status Report. The Activity
page will be displayed allowing you to choose the submission type.
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3. Select the Financial Status Report link. The following options will be displayed if no
Financia Status Report exists for this fiscal period.
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4. Select the ADD aFinancia Status Report link. You will be given two options:
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5. Select the Create a new Financia Status Report using a Blank Form link.
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6. From this page you may update the Financia Status Report Form, the status of the form and
add approvals for the report.

7. To update the Financial Status Report form, select the Financial Status Report link.
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8. Onthis page you have a series of data entry fields. Complete these fields and select the Save
button. Thiswill save your changes. Once you are done updating each page, select the Prior
Page link at the bottom of the page to return to the list of options. Thiswill allow you to
select Update Status or to Approve the Report. Y ou may update this page as often asyou like.

Using an Existing Financial Status Report
Y ou may choose to create a new Financia Status Report using data from an existing report from
another fiscal year.

Follow the steps below to create a Financial Status Report using an existing Financial Status

Report as atemplate.
1. Click the Submissions link. The Fiscal Year Selection page will be displayed.
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2. Select thefiscal period for which you wish to create a Financia Status Report. The Activity

page will be displayed allowing you to choose the submission type.
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3. Select the Financial Status Report link. The following options will be displayed if no

Financial Status Report exists for this fiscal period.
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5. Select the Create a new Financial Status Report using an Existing Financial Status Report
link.
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6. Sdect thelink of the Financial Status Report you wish to copy. Once you select the
appropriate link you will have the following options.
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9. From this page you may update the Financial Status Report Form, the status of the form and
add approvals for the report.

10. To update the Financia Status Report form, select the Financial Status Report link.
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11. On this page you have a series of data entry fields. Complete these fields and select the Save
button. This will save your changes. Once you are done updating each page, select the Prior
Page link at the bottom of the page to return to the list of options. Thiswill allow you to
select Update Status or to Approve the Report. Y ou may update this page as often asyou like.
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Updating or Viewing an Existing Financial Status Report Information

Follow the steps below to View or Update a Financial Status

i. Click the Submissions link. The Fiscal Year Selection page will be displayed.
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2. Sdect thefiscd period for which you wish to update a Financial Status Report. The Activity
page will be displayed allowing you to choose the submission type.
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3. Select the Financial Status Report link. The following options will be displayed if a Financial

Status Report exists for this fiscal period.
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4. Select the UPDATE or View aFinancial Status Report link. A report list will be displayed
alowing you to view the existing Financial Status Reports for the fiscal period.
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5. Sdect the status link of the report you wish to update. Once you select the appropriate link
you will have the following options.
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6. From this page you may update the Financia Status Report Form, the status of the form and
add approvals for the report.

7. Toupdatethe Fi nanC|aI Status Report form, select the Financial Status Report I|nk
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8. Onthis page you have a series of data entry fields. Complete these fields and select the Save
button. This will save your changes. Once you are done updating each page, select the Prior
Page link at the bottom of the page to return to the list of options. Thiswill allow you to
select Update Status or to Approve the Report. Y ou may update this page as often as you like.
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Financial Status Report Status

Each Financial Status Report that is created will be assigned a Status. Y ou will change the status
of agiven Financia Status Report as you progress through the development and approval
processes. There are five status levels:

DRAFT: The system automatically assigns this status to a report when it isfirst created.

FINAL: County userswill mark areport with FINAL status when the plan is ready for
approval by the appropriate county contacts with Level 1 and/or Level 2 rights. Plansin
FINAL status are restricted from modifications with the exception of status changes.

POST AUDIT: ADP will assign this status to a report that has been reviewed and approved.
Changing areport to POST AUDIT will automatically create a copy of the report with a
status of FINAL. Both the Level 1 approval and Level 2 approva must be present, to move a
report from a status of FINAL to POST AUDIT.

UNDER APPEAL: ADP will assign this status to a report to mark a plan that is under
apped.
NO APPEAL : ADP will assign this status to a report to mark a plan that has no appedl.

NOTES: Approval Rules:

Level 1 and Leve 2 approvals must be present for the status of a report to be changed from
FINAL to POST AUDIT.

If the status of areport is changed from FINAL to DRAFT the approvals are deleted.

Although a single user maybe assigned Level 1 and Level 2 approva rights, Level 1 and
Level 2 approvals for a given Financia Status Report cannot be designated by the same user.

Updating Financial Status Reports

1. Click the Submissions link. The Fiscal Year Selection page will be displayed.
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2. Sdect the fiscal period for which you wish to update a Financial Status Report. The Activity

page will be displayed allowing you to choose the submission type.
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3. Select the Financial Status Report link. The following options will be displayed if a Financial

Status Report exists for this fiscal period.
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4. Select the UPDATE or View aFinancial Status Report link. A report list will be displayed
alowing you to view the existing Financial Status Reports for the fiscal period.
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5. Sdect the status link of the report you wish to update. Once you select the appropriate link
you will have the following options.
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7. From this page you may update the Financia Status Report Form, the status of the form and
add approvals for the report.

8. To update the status of the form, select the Update Status link. The Financia Status Report

Status page is displayed. Key information regarding the selected Financial Status Report is

displayed.
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9. Review the status change listed and click the Save button. Thiswill change the status of your

form.
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Adding Financial Status Report Approvals

Counties must attain two approvals on the Financial Status Report before ADP audits their
Financial Status Report. Approvals can only be added to a plan with a status of Final. Approva
can be added in any order.

1. Click the Submissions link. The Fisca Year Selection page will be displayed.
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2. Sdect thefiscd period for which you wish to update a Financial Status Report. The Activity
page will be displayed alowing you to choose the submission type.
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3. Select the Financial Status Report link. The following options will be displayed if a Financial

Status Report exists for this fiscal period.

e Californiadd -4l

Department of Alcahal an

R Haga County Healih 2o Human Sves Ay cpicahol and Dreg Prageams
: m Fmascial Ssatus Regart for Fscal Year 20002003
* SECFA Enmn Pagn —

- UPDATE orfiew an Excato g Fioaccial Stabus Feport 4

Dty lilnisisies Gt i s

el

Begesantinng.

BOP Rsgistance Priar Paga

Ll Pack

Ups | Brrewce Halics | B
000 EXmgy of Caloaren, Gy Dawin, Doaemiod

4. Select the UPDATE or View aFinancia Status Report link. A report list will be displayed
allowing you to view the existing Financia Status Reports for the fiscal period.

Pages Hapa Comnty Healh and Hesen Svos Ageriicohol and Dy Progrems
e Financia Stans Rrgset for Pzl Yaas 20022060
* S&CFA Nome Pane:

Tavewupdaie 3 Fnancial Stalus Repot, select the ink of the Financia Stalus Report pou would [k e b dew'update.

Doy Bigsoinir] T ;. it
Heedes & Financial Staivs Repd with & Stabus: of Post Asdd, Lisder Azpeal or Ao Appeal may not be updabed wihonl &
Comatg Infomasan  *totus chenge by the A0P Lisisen,

StatusLink

COTeman OfLEe | Frbecy robos | sl Weeanasier
2000 Siake of Calkami. Dvary [ras, SoasTer .

5. Sdect the status link of the report you wish to update. Once you select the appropriate link
you will have the following options.
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Dapartment of Alcahal and Drug Frograms SACPA Reporting Information System
Homeanne Hapa Comnty tiealth and Human Swes Sqogidicnkel and Diun Pregrams
5 men s Fimpaniad Siates Aepsa for Fiscal Year 2023000
= AP Home Pans 30y .
+ SACTABomaPage | D106 Ol Gt SN0 Last Ao
Leved 1 Approver. N Lawl 2 Appimar (A
Change Pasneand
To wpdate or wiew regeart data. select o Financlal Status Repor Bek bebo.
UL Enancial S1atus Baport
Submizsians
Rapnngay
Tawgellatn the etites of the repon, ealect Undsie Si60
208 Aezitance ¥

To set Lovel 1 er Lowal ¥ Approved far e sopant, seledt Sopioe Finanoe Steus Bapad
{The Financial Etahus Repar musd hawa both @ Leval 1 and Lawal 2 approval ta ba considarad complate by ADP)

Pibar Fasge

Buchia Top of Puga

oot | B b | B .
8:3000 Thatwf Calferin, Grary v, Granmar =

6. From this page you may update the Financia Status Report Form, the status of the form and
add approvals for the report.

7. To approve the form, select the Approve Financial Status Report link. The Financial Status
Report Status page is displayed with two approver buttons at the bottom of the page.

Fussdic Auradtahle at Esal of Period 186,775
Commeni=Ramarks
|
E
Cartrind By rowad B
L 1 -
Larved 2
Gt Lewed 1 pgprooml | gl Level Zapmroal | <4— Approver
Buttons
----- or Page

8. If youarealeve 1 Approver, select thé radio button of the Financial Status Report tE)I
gpprove and click the Set Level 1 Approval button.

-OR-

If you are aLevel 2 Approver, select the radio button of the Financial Status Report to
approve and click the Set

The page will refresh and the Level 1 Approval field will be populated with the User ID of
the approver.
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Financial Status Report Information

Firsans il Siahus Report for Fiss ol Pesiod H0H2003 |
Siwtwiz Db Criaked (EUECIODY  |ast Risil s BTS00

T mil kit D it il S Rl e | Avtcoil Aol ek ol Sick it SL0GRY bl
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Healts Do Earvces e e enarl Hoa i Corp Seig e |
0 Endarcad e Caw, Sw 808 |
Ceblirnd Ca, SRR |

T ol BATTF Faieli Slbocal it 1]

fpprmed B Fands Carmsd Dvw ey Praw Pl e | L

b

| 4
- . i
Totat EATTF Forus fo e Buring s g Padnd [ ]

o Vo s U —

R — [
i Farni Coaraing, Yactiomd Truireg.amiLiness p Tranirg)

/

Expenchigres foo Db Semicps (Taar, Prabation Wi §
e Prbation, Coar Virdodrg , sl M ol oo S et

[ ra—

T o Briosonrt, ot of Bowl s, iln |

Lo P Aarvsen e by Tl s Frwcared B B Loy

e P B ] by Tl oo ) Co ey Treatmend Progearay

b Pk A ) s gt Do Tl e
itk Byl skl
it Timae s o s - Tl Py e

~ o
| 3
Fard b B i £
| | =
4
Firds Peickpdium CistylL el Agimcies [ [
| E|
|
Teisl Pragears Imeornn 0
[Py —— v
[rr———— i
il I
E|
|
Cothod By [t .

1. Enter/Updatethe Approved Excess Funds Carried over From Prior Fiscal Year. This
field should include the total prior year excess funds carried over for usein thisfiscal year.
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2. Enter thetotal Expendituresfor Drug Treatment Services(net of client feesfor
treatment services, whether assessed by trial judge or the treatment program).

3. Enter thetotal Expendituresfor Additional Services
(i.e. Family Counsdling, Vocational Training, and Literacy Training) supplementa to
treatment pursuant to the Act.

4. Enter thetotal Expendituresfor Other Services pursuant to the Act, i.e. probation, court
monitoring, and miscellaneous services.

5. Enter Other Income (Interest, Sale of Equipment, etc.)

6. Enter the Client Fees Assessed by Trial Judges and Received by the County as
described in 9 CCR 9532(a).

7. Enter the Client Fees Assessed by Trial Judges and Collected by Treatment Programs.
Do not enter client fees offset by treatment programs against treatment costs (excluding
drug testing) prior to reimbursement, in accordance with 9 CCR 9532 (b) and H& S Code
11991.5.

8. Enter the Funds Received from Client Fees Assessed and Collected by Treatment
Programsfor the Cost of Treatment. Note: these funds are not totaled in the Total
Program Income.

9. Enter the Funds Received from Providersfor Audit Exceptions or audit findings
identified by the state, which necessitated the recovery. This does not include amounts
recovered through offset of payment to service providers.

10. Enter the Funds Received from County/L ocal Agencies for the purpose of the Act.

11. Enter any CommentgRemarks necessary.
12. Click the Save button. The Financial Status Report page is redisplayed with calculated
Totals.

Continue to enter/update information as necessary. When you are satisfied with the data

13. entered, click the Save button.

Deleting Financial Status Report I nfor mation

1. Click the Submissions link. The Fiscal Year Selection page will be displayed.
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= ML

Department of Alcahal and Drug Programs SACFA Regorting Information System
Haged Cmtiy Headih and Human Swes Sgoy0ioobed sl Dy Pregrams
Home Pages
: 1P Homa Pans Fiscal Year Selocion
= SACP Boms Fage

Tovsdw OF 380 LR w008 COUIY'S comact infrmataon and authonzed approvers, plaase SRRl the Cmmay Balpd 1)) Jage |k
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To prohica iegedil e aim: ogy of abinonic] Fam you date, placs skt 1h REponssg bk

e Te Sitzat or Medify Yo Coanty’s Submissios s S0P
Submizsiens Select a Fiscal Year
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. FoLUFLF LIS
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A0SR

| Briesce boics | Emsl\abraie
@3N Shob 71 ColTaT G DGR E COARATIOE

5. Sdect the fiscal period for which you wish to update a Financial Status Report. The Activity

page will be displayed allowing you to choose the submission type.

l'. v MOLLINODD

wamn Californiaff $i5

L s, RO e T

Department of Alcohal and Dreg Programs SACPA Reporting Information Systern

Haga Comsiy Heabth and Human Sves fgoygiscoked asd Diig Pregrams
Huoime Fages = .

. e | Flecal Yew NI
.
BACPA Bomn Pagr

Tio Betpafiin, seinhe o nolliwer gt Trosm s iy faar wsiing e Fiscal Yieas Ser U link Bsbow.

Change Passward
Fisial Year

Loty Infursatinn

Muxl, sebec the sebmission spe you weeld like fo complin:
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Loumy Flan
ta Decembear 31)
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Ensncial Status RBaport . :
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2. Select the Financial Status Report link. The following options will be displayed if a Financial

Status Report exists for this fiscal period.
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Department of Alcahal and Doeg Programs SACPA Reporting nfarmation System
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SRIF Enmn Page
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Chepnt Pirifpongait]
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3. Select the DELETE an Existing Financial Status Report link. A report list will be displayed
alowing you to Delete the existing Financial Status Reports for the fiscal period.

|

Degartment of Alcahol and Drug Programs SACPA Reportng information System

Mapa Counry Health s Fumiss Secs S cp08cohol sl D Friograess
& 530 Ham Pagn Financial Stetes Regeort for Fiscel Yeas 20022207

To ke aFinanckd Srals Repoit, cick the Dakstabiton for the Financied S1aius Bepon you wiuld ke o dele

P = A

Sahmissions | _Dali || 2000 | 130000 | Dean

Erice Paga

R0 Sk o ot Do oy

4. Select the Delete button next to the Financial Status Report you wish to delete. The message
“Are you sure you want to delete this Financial Status Report?’ isdisplayed. Hint: Only
reportsin the status of Draft can be deleted.

5. Click OK. The requested Financia Status Report is deleted.
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H. Reporting

The SACPA Reporting Information System includes reports for county use.

To generate a report using the SACPA Reporting Information System, follow the steps below.

1

Entity Plan

Service Plan

Capacity Plan

Client Projection Plan

Compare Revision - Entity Plan

Compare Revision - Services

Compare Revision - Capacity Plan

Compare Revision - Client Projection Plan
Financia Status Report

Financial Status Report — Compare
Expenditure Information - Entity

Expenditure Information — Services

Other Services Client Counts

Other Services Waiting List

Compare Expenditure to Plan — Entity
Compare Expenditure to Plan — Services
Compare Other Services Client Countsto Plan
Expenditure County Rollups — Entity
Expenditure County Rollups — Services

Others Services County Roll Ups — Client Counts
Other Services County Roll Ups—Waiting List
SATTA Plan Information Report

SATTA Expenditure and Count Information Report
SATTA Plan vs. Actuals Comparison

Click the Reporting link on the Navigation bar.

. .
e (10T
Departent of Meokhol and Drug Programs SACP A Reporting Informati on System
Py
o Pagei Negn Comty Heeal mad Humas Svos Sgoy Moo ol asd Disg Piegiomss
: % Fiatal Ves 5alicion
= SHCHA Beme Pum
To wiew ersst up your coanty's conbsct infaerotise and aulbered spprovers, plasse sebact e Conpdy niomaaiap ek
Changn Passward Ta change your pa=sworr, o esse seerd the L
T proadiicri ropr it [handCogyy of 8 Kachrinec] fromn y0ur dada, e sedart e P el g |k
Compsy Infanmatian
Ta Stert ge Mo @iy Yo Cammty’s Sshmisdoa i ADP
SulmsEnns Soledt & Fscal Year
oy FALEEA Y
ADP Fesbin ke ARIFRIN
A
LIRS
NTUTTE

The following report window will be displayed.
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Report Request

To request & repor, sebect 3 Report Type snd click e Swbeoif huffen,

Report Selection Criteria

Seraie Flan

CapaiThy Flan
Clant Frojecion Flan
Rapadt Type: | spearchiuns I fomsatian - Enbly
Expenciturs Infomrstion - Sardcos
Crhigr Sanacas - Ciam Counls
(Crher Sanaces - Yyamng List
Fnanmal Sials Fapot =

St | o |

From the Report Type list, select the report desired.

Click Submit. The Report Selection Criteria pageis displayed.

T complein your repar request, seleo the Fical YaarVarsion and ciick the Submd buttos.

Reapart: Entity Plan

Salaction Criteria:

Plan 2002007 Vermon § [Sistue Diel)
072 Resstasd 01152002 (Shaivs Dread| :l

Submil M Cancal

Sdlect aFiscal Year or Fiscal Year Plan from the Select a Fiscal Year or Select a Fiscal

Year/Version scrall list.
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Appendix A: Terms and Definitions

The following terms and definitions correspond to the services listed on the County Plan
Service/Activity page.

TERM Definition

Direct Services Those functions that are associated with the
provision of specific services for, or case
management of, SACPA clients. Planned costs for
Direct servicesinclude direct costs, and indirect
costs (excluding administrative activities below).

A direct cost includes any costs that can be
identified directly to a service.

An indirect cost includes any operating expenses;
equipment costs and line organizational unit indirect
costs which cannot practically be charged directly to
aservice.

Administrative Activities Typically administrative activities are those that
occur for acommon or joint purpose.
Administrative activities include general
administration, planning and policy development,
budgeting, accounting, personnel, business services,
management analysis, training and legal. The costs
of these activities are distributed to specific client
service and case management activity functions
based upon an equitable alocation plan.

For additional information on Direct, Indirect and administrative costs refer to the following:

Office of Management and Budget (OMB) Circular A-87
http://www.whitehouse.gov/omby/circulars/index.html

The State Administrative Manua (SAM) section 9220.3
http://sam.dgs.ca.gov/

Drug Treatment Services The services described in Section 1210(b) of the
Penal Code provided by drug treatment programs.

Non-Residential/Outpatient For these services, participants reside outside of the
program facilities.

Treatment/recovery — no meds A service which is designed to promote and
maintain recovery from acohol or drug problems. In
addition to individual and group sessions, services
may also include; educationa sessions, recovery
planning, counseling or psychotherapy, health
screening, medical services, socia and recreational
activities and information about and referra to
appropriate community services.
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TERM

Definition

Treatment/recovery — Methadone,
LAAM, or other meds prescribed

Day Program — Intensive

Detoxification — no meds

Detoxification — Methadone,
LAAM, or other meds prescribed

Residential

Detoxification (hospital)

Detoxification (hospital) — no meds

Department of Alcohol and Drug Programs

Outpatient programs and methadone maintenance
programs are included in this service category.

This category includes:

(a) Services provided to drug abuse clients under
Medi-Cal “Day Care Habilitative’ category

(b) Other day programs in which services are
provided throughout the day and participation is
according to a minimum attendance schedule (at
least ten hours per week). Participants return to their
homes at night. Participants may also have
regularly assigned and supervised work functions;
and

(c) Intensive outpatient programs in which
participants receive services at least two or more
hours per day, three or more days per week.

A service designed to support and assist participants
undergoing a period of planned withdrawal from
alcohol or drug dependence, and to explore plans for
continued service.

A service designed to support and assist participants
undergoing a period of planned withdrawal from
alcohol or drug dependence, and to explore plans for
continued service, which includes prescribed
medications.

In all types of residential services, participants
reside in the program facility on a 24-hour per day
basis, receiving food and shelter as part of the
treatment/recovery service.

Services provided in alicensed hospital, in which
participants are hospitalized primarily for medical
support during a period of planned withdrawal from
acohol or drug dependence.

Services provided in alicensed residential facility
that are designed to support and assist the
participant during a period of planned withdrawal
from alcohol or drug dependence. Medication is not
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TERM

Definition

Detoxification (non-hospita) —
Methadone, LAAM, or other meds
prescribed

Treatment/recovery — no meds

Treatment/recovery — Methadone,
LAAM, or other meds prescribed

Other Service
Literacy Training

Family Counsdling

Vocational Training

Other Client Services

Department of Alcohol and Drug Programs

administered.

Services provided in alicensed residentia facility
that are designed to support and assist the
participant during a period of planned withdrawal
from acohol or drug dependence. Medication is
administered.

A service which is designed to promote and
maintain recovery from acohol or drug problems. In
addition to individua and group sessions, services
may aso include: educational sessions, recovery
planning, counseling or psychotherapy, health
screening, medical services, social and recreational
activities and information about and referral to
appropriate community services.

Outpatient programs and methadone maintenance
programs are included in this service category.

Literacy training means instruction and information
presented in an individual or group setting to
increase literacy skills reading and reading
comprehension as described in Section 9505 (12),
Title9, CCR.

Family counseling means counseling with
individuals, couples, or groups which examines
interpersona and family relationships, and is
provided by an individual licensed in accordance
with section 4980 through 4981 of the Business and
Professions Code, as described in Section 9505 (10),
Title9, CCR.

Vocational training means instruction presented in a
group setting to increase opportunities for gainful
employment as described in Section 9505 (17), Title
9, CCR.

Services other than those above that the county
plansto fund in order to serve SACPA clients.
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TERM

Definition

Case Management Activities
Referral

Assessment

Placement

Court Monitoring

Supervision

Department of Alcohol and Drug Programs

The point in the SACPA process at which the
probationer or parolee is sent from the criminal
justice system (court, probation department, or
parole authority) to the entity that evaluates the
defendant in terms of what services will be needed
to achieve and maintain sobriety, and successfully
complete the SACPA program

An in-depth collection of detailed information
concerning the client’s substance abuse and
treatment history, current condition, emotional and
physical health, family status, social roles,
victimization, education, crimina history, and other
key areas. Treatment assessment is conducted by
use of protocols that have proven reliability and
validity, and should not be confused with
classification of an offender’s security risk

Includes activities related to identifying the
appropriate drug treatment provider and providers of
other needed services, and routing the client to those
services.

Includes activities related to monitoring the status
and progress of a SACPA client, including progress
reports and case conferences.

Includes activities related to ensuring a SACPA
client’s participation in and compliance with the
drug treatment and other services to which they
were referred.
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Appendix B: Sample Reports

SACPA Entity Report

Regert SCER- 2K California Department of Alcohol & Drug Programs i
SACPA Entity Report
County of: San Diego
Fiscal Year: 2001/2002 Version 2
Status: ADP Approved Created: 06/13/2001 Last Revised:
0772072001
% of ADP % of Total
Allocation Planned
Total (#9.021,829  Expenditures
Direct Admin Planned +33.531,385)
Entity Type Services Activities Expenditures. $12.963.014 £9,038,063
Drug Treatment 46,509,250 3591 681 47,100,931 54.8% 78.7%
Adeahcl and Diug Sarion 531881 7,100,331 S A% TE.T%
Criminal Justice $1,743,368 §183,764 41,927 132 14.9% 21.3%
Prifution Degarimend 1,743,368 183,764 1807132 145% N.T%
Grand Total: 48,252 618 $775,445 49,028,063 69.6%
Page 1 ef 1 v Vechcron i ok n s
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SACPA Service Activity Report

S el

Page il

B AN IR California Department of Alcohol & Drug Programs m. i e
SACPA Plan Service/Activity Report
County of: San Diego
Fiacal Year; 20012002 Version 2
Snatus: ADP Approved Created: 0613 oy Opjned Revised:
07 2003001
% nf 0P % of Tutal
Bllcscwi oo P e
Tortal A0 Rp Enpaemd hures.
Planmed + 5157 A5
Exp ndituras. 2 BER 04 50,028, 063
Service Tvpe
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Urwiocfiogion dhice-Frmpinl | - Nobas 1S L 134
[etra iy ety s b il | e’ L RRLE o B A et 1008
Fage 1 o P L A L L L
s California Department of Alcohel & Drug Programs e
SACPA Plan Senvice fctiviny Reper
County oft San Diego
Fizcal Year: 20012002 Versiom 2
Status: ADP Approved Created; 06132001 Last Revisad:
/20 200
o o ADIF & arf Trstal
#dlinnxtion Flannad
Tofal (B 6P Expenddures
Flanme<d +di3 521 58]
Espendifisres El2.363,014 E9, 028, 063
Gervice Typs
=AY« N il 1 K T
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Fepart Dty 0818/2002

Repa SACRA AN California Department of Alcohol & Drug Programs R i

SACPA Plan Service/Activity Report
~unteof San Diego
01!21]02 Version 2

Fisc
Status: ADP Approved Created: 06/13/2001 Last Revised:
0772072001
% of ADP % of Total
Allocation Planned
Total {80,031 829 Expenditures
Planned +3£3,931,385)
Expenditures $12 963,014 £9.028.063
Service Type
sl anaE ACE 78242 it il
Services and s
Grand Total: 9,023,063 69.6%
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SACPA Capacity Plan Report

e Caodifernia Depafment of Alcohol & g Programs Fecpnt Lty FRIEEED
SACPA Capadity Frojoctions Ropert = TareE
Couny of: San Disgo
Fimcal Vear: P12002  Versiom 2
Statum: AP Approved  Created: 887101 Lost Rewiseds 07-00 20487

Hanngd
gy GiEgting  Sddond  Tesy Sannga
Drugy Trestmiem
b Pgidardyl ¢ Cuipabiank
el - g & ] .
Py - Ry LR op vy Ui Pt !
e P Ve 1% T L
tmailoars %Ll
Iuscsifcaicn « oo, £ ks o (v ddsr Frershes
Eappiclyriipl
Lo oo OB - b i = it
i e e el L
v et e s Wb | O R e B
Subtedal Brag Trews men AT L LK
Poge 1 a3 m e e i
o= AT Calfaraia Depamment of Meafiol & Drisg Programs Pt e TS
SACFA Capacity Projeclisns Report T (AP
Coumty of: Sam Diego
Fiscal Yooz 20012042 Vessien 2
Statuss AP Approved  Createdl 0673207 Last Revised: 09/°2072007
ol Eslxiing !m Tonz Plasmed
e Garviss
Niccaormd Turing 3

Sutaatal hor Serdlee. i a a
Gerand Total Cagoesty P rojeshions: LR ) 2N TR
Eig i S————

Department of Alcohol and Drug Programs 134



SACPA Reporting Information System

SACPA Client Projections Report

Plapist WAZPL B Califsrnia Depanmant of Alcohol & g Programs S sy D PV
SACPA Clis Prsjection Repart ]
Coumty ok San Diepo
Fiscal Vean: 7002007 Varsion 2
States: ADF Approved  Created; 007207 Last Revised; 07202087
Eromated Humbser
Hedorral Typa [LE=TIEY
L o Sleahs o o
[ —
Grand Total Hedorred: L ¥ ]
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Servine Typs o Gl
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Compare Revision — Entity Plan

i e Califernia Department of Alcohol & Drug Programs
SACHA Fiscal Plan Revisien Compare Repan - Emity Plan
County OF Siema
Fhcal Yoar: 200172003
Compare Vemfon 1 To Revisian 215802

Tariwl
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SACPA Reporting Information System

Compare Revision — Service Plan
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SACPA Reporting Information System
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SACPA Reporting Information System

Ragert: SACPA. 1300

Grand Total:

Page S of 5

California Department of Alcohol & Drug Programs
SACPA Plan Revision Compare Report - Service/Activity
County Of: Sierra
Fiscal Year: 2001/2002
Compare Version 3 To Revision 1/15/02

Total % of ADP
Planned Allocation
Expenditures *$33.767
Werzion 3 1%
Revision 1M3/02 0
Difference a

% of Total
Planned

*Enpenditures
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SACPA Reporting Information System

Compare Revision — Capacity Plan
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SACPA Reporting Information System

California Department of Alcohol & Drug Programs
SACPA Plan Revision Compare Report - Capacity Projections
County Of: Sierra
Fiscal Year: 20012002
Compare Version 3 To Revision 1/15/02

Reprt: SACHA_ 1400

[}

]

Subtotal: Other Service

Grand Total Capacity Projections:

Paga 3af3

Planned Total
Service Ezisting #Additional Planned
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SACPA Reporting Information System

Compare Revision — Client Projection Plan
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SACPA Reporting Information System
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SACPA Reporting Information System

Financial Status Reports
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SACPA Reporting Information System

OWHUAL ANANCOL BTATUB REPORT
BUEBTLNCEAEUBE ANODCAME PREVENTION 25T OF 2000
Coparimentofoloohol and Drug Programe
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SACPA Reporting Information System
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SACPA Reporting Information System

Financial Status Reports - Compare
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SACPA Reporting Information System
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SACPA Reporting Information System

Expenditure Information — Entity

Repart SACPA 2300

Drug Treatrment

s A

Notes:

Paga 1af1

Ertity Grand Total:

California Department of Alcohol & Drug Programs
SACPA Expenditures - Entity Information Report

County of: Sierra

Fiscal Period: July 1 - December 31, 2001

Status: County Submitted Created: 6/12/02 Last Revised: 6/12/02

Direct
Services

$44.00
34400

$44.00

Administrative
Activities

$5.00

3500

45.00

Total % of ADP
Allocation

$465.00

+

43330200

435, 767.00

$43.00 0.1%
340.00 0.1%
$43.00 0.1%

% of Total
Expended

48,00
100.0%
100.0%

100.0%

B S e £
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SACPA Reporting Information System

Expenditure Information — Services

PR pae Califoinia Dapartment of Mcohed & Diig Programs
SACHN Expenditares - Servicehctivity Information Repar
County of: Siemna
Fiscal Parad: July 1 - December 31, 2000

Stm County Submitied Creoted: §712702  Last Revised: GAZ02
_

Swnubae Type Esprndtures T 4 ADF el Tkl
§lasoa
+
R0z
FENT 30 00
ol cn o\ .08 it
Drug Trewkrent K .08 LR
Ban-Fralchntisd ! Cutpatiant | 118 (2
Tregrareflac ey - b o nin e 10%
L LT T R e ] Wi e [
Dy P s i 8 by
nx 0% LR
L e ) ¥ 00 i
om 1R (e
nin 1R 10%
® Ve Hemghal s Hallms Wi 008 LR
it o s 1 o, AL i et Bt o P 1
B L LT SPLe i 0% g
Iy, LA Db g Sy VP % Wi
ne s 1%
108 LL ]
e THIFAG T 0% T
Pap s [
R e California Department of Alcohol & Drug Pregrams

Rpart Darer 08ME2002

SACPA Expenditures - Service/Activity Information Repont
County of: Sierra
Fiscal Period: July 1 - December 31, 2001

Status: County Suhmitle: 6/12/02 Last Revised: 6/12/02

Tiena: 2:1152°0

S Expenditures % of ADP % of Total
Allocation Expended

$455.00

£

433,302 .00
$22,767.00 4000

Farmily Conmoaling $La0 0.0% 0.0%
Vool Training 300 0084 0.0%
O Clierd Sanficrns 3000 005 0.0%
Case Management Activities $0.00 000 0.0%
10.0% 0.0%
0.0% 0.0%
Rl b 3000 00% 0.0%
Flacamant 3000 0.0% 0.0%
Court M oridaring 1w 0.0% 0.0%
Supervigion ] 0.0%% 0.0%
Miscallanscus Acsvifies $0.00 0.08% 0.0%
Grand Total: 40.00 00 0.0%
Notes:
Page 2662 Bt o shate calis
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SACPA Reporting Information System

Other Services — Client Counts

[ Califeinia Depariment of Aleohol & Diug Programs R
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SACPA Reporting Information System

Other Services — Waiting List

Wilaiting List

Muiber of SACEA clisnts sarved who spant 2o |0) days onh & wallng

r of SACPA sppiicans on fhe waiiing
o

ary Sirmas chring She
b off SACPA sppiicants on She waiSing st on e Lt day of fhe
et prasiicd
mibar of SACPA spricants sarded irarm e waiiing lisf during the i
pesriod
Days that SACPA applicants served sperit
on waiting list
18 days
T-13duye
1420 clays
21=30 chays
160 chays
Croeer 60 choryss
Total SACPS applicants
Referrad From Parale

Redarrad From Court | Probodon

Notes:

Paga1af1

Literacy
Training

™

Rigert: SACPA, 3000 California Department of Alcohol & Drug Programs
SACPA Other Services - Waiting List

County of: Sierra

Fiscal Period: July 1 - December 31, 2001

Status: County Submitted Created: 1/18/02 Last Revised: 6/12/02

Famihr
Counseling

100

o

Report D 08/ 812002

Theriér

Vocational
Training

2

U]

Z1EH1PM

Gther Client
Services
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e R a0 Ste CA LS
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SACPA Reporting Information System

Compare Expenditure to Plan — Entity
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SACPA Reporting Information System

Compare Expenditure to Plan — Services

S e Lalifomia Depasiment of Alcehel & Diug Programs
SACPA Expenditere vs. Plan Comparisan
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SACPA Reporting Information System

Pl KA, 01
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SACPA Reporting Information System
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SACPA Reporting Information System

Compare Other Services Client Countsto Plan
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SACPA Reporting Information System

Expenditure County Rollup - Entity

Report: SACPA, 700

Drug Treatmernt
Cther Service
Cririnal Justice

Entity Grand Total:

Paga 1af1 * ADF Allosion +

California Department of Alcohol & Drug Programs
SACPA Expenditures - Entity Information Report
Statewide Totals

Fiscal Period: July 1 - December 31, 2001

For All Counties
# of Counties Included 3

Direct Administrative Total
Services Services
141, 77800 §20,010.00 $171,788.00
3.21%.00 §2,759.00 $12,077.00
41 85100 41007000 $51.721.00
4192, 74700 §42 839.00 $235,586.00
Excmes Funds or b Coniry Awerages Regoris = Averags ADP Allossion + fverage

% of ADP *
Allocation

§2.79%,208.00
+

119.310.00
§2.917,719.00

3.9%
0.4%
1.8%

21%

e OBMAR0T

% of Total
Expended

§235 58600
T2.9%

5.1%
22.0%

A00.0%

feacpun s staie ca s
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SACPA Reporting Information System

Expenditure County Rollup - Services
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SACPA Reporting Information System

Other Services County Rollup - Client Counts
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SACPA Reporting Information System
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SACPA Reporting Information System

Other Services County Rollup — Waiting List

Statewide Totals

For All Counties
# Counties Included 4

Literacy
Training
Waiting List
Pumber of SACPM clisnts saned who spent zono |0 deys on a 354
g fid
b of SACEA spplicaris an S waiSing st of ey Sma during 1,150
i
[ SRACPA apgiicaris an thé WaiSing lied on ha Laat day of 10
i
of SACPA seficars sarvad fham e waile iy dhe 1085
Dzys that SACPL applicants served spent on waiting list
16 days 3h
=13 days 21
1420 drys 7
21=30 days 63
31-60 days e
Crier B0 oy 14
Total SACPA applicants
Rafarrad Fram Paros aa
Rafarrad Fram Count ! Profaion -

Paga 1af1

Riegurt: SACRA, 00 Califernia Department of Alcohol & Drug Programs
SACPA Other Services - Waiting List

Fiscal Period: July 1 - December 31, 2001

Famiby
Counseling

x

3K

Rt Dt D61 BM002

Thrnar 22921PM

Vocational

Training

1,354

1,150

1,117

Gther Cliemnt
Services

it e kst oo
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SACPA Reporting Information System

SATTA Plan Information Report

Pa,_3700

Status: Final

California Department of Alcohol & Drug Programs

SATTA Plan Information Repeort
County of: Sierra
Fiscal Year: 2004/2005 Version 1
Created: 01/24/2002 Last Revised: 06/14/2002

SATTA Entity
B0 of SATTA
Ertity Direct Bdrnini strative Al ocation % of Total
Type Services Detivities Total Plan Expended
Ertity Grand Total:
SATTA Servicelfctivity
Boof SATTA
Service Al ocation %o of Total
Type Taotal [y Plan Expended
Dirug TesSng for SACPN, Clients a [T, (LR
Orhér Purposss a [iTi . P
Service Type Grand Totals: o Ll

SATTA Counts

Countz

Murnber of SOCPA Clients T

PMurnber oF Dug Teste

FPage 1af1

Total
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SACPA Reporting Information System

SATTA Expenditure And Count Information Report

Fopca SACEA AL California Department of Alcohol & Drug Programs o
SATTA Expenditure and Count Information Report
County of: Sierra
Fiscal Year: July 1 - December 31, 2001
SATTA Serviceffotivity [Status: County Submitted Created: 0BM2/2002 Last Revised: 08/12:/2002 )
Boof SATTA
Service Hloeation % of Total
Type Total (48] Expended
Dinug Tesssing § SACFA Clb [ iy QP
O P a il
Service Type Grand Totals: 1] 0.0%
SATTA Courts [Status: Draft Crested: 061342002 Last Revised: 0BME/2002)
Counts Total
Murnber of SACPA Clieris Tasted 4
Hurnber of Drug Tests 5
Faga a1 Pt a5 L
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SACPA Reporting Information System

SATTA Plan vs. Actuals Comparison

Report: SACPA 3900

California Department of Alcohol & Drug Pregrams
SATTA (SB 223) Plan vs. Actuals Comparison
County Of: Sierra
Actuals Fiscal Period: July 1 - December 31, 2001
Plan: Revision 1/15/02

Percent of
Total SATTA Allocation Percent
Service/Activity Information (Fiscal Data Dollars (46) of Planned
Diruig Tessing for SACPA Clisrs 30 Al
30 [l QP
30
e Purpessss 30
30 L0
30
Grand Total: Flan Revision 14302 3
Expenditure 30 %
Difference 30
Percent
Client Counts Information Total Counts of Planned
[alei
LF
et
Page 1 of 1 i s i e L

Department of Alcohol and Drug Programs

165



